
 

Oliver v5 Go Live Checklist 
This checklist contains items that should be completed on your system after your final 
conversion has been installed.  Full details of these items can be found in the Oliver 
reference manual as well as the Oliver Integrated Help.   
 

 
 
 

 

Local Settings 
Ensure any required workstation settings have been completed (See document “Additional Oliver v5  
Setup included in the welcome email“).  This includes: 

 Set up shortcuts to Oliver or Orbit 
 Add Oliver as a trusted site in your browser 
 Installing the barcode font (if required).  
 Enable pop-ups for Oliver 

 

 

Library Staff Logins 
If individual logins are required for library staff, these should be set for each user.   

 Navigate to Circulation > Borrowers 
 Search for each user you wish to change and check the following fields: 

o Alias / Username 
o Password 
o User Role: this will determine what areas that user has access to (e.g. Administrator / 

Library Staff) 

 

 
 

 

Oliver Homepage Banner 
Using either .jpg, .png, or .gif file types is recommended. The recommended banner dimensions are: 

 Width: 1800px  
 Height : Between 80px and 140px 

The Oliver banner can be changed at any time using the Interface Setup Wizard. 



 

 
 
 

 

 Library Parameters 
There are some parameters specific to your library that should be entered before you start using your 
system. 

 Navigate to Management > Parameters  
 Edit parameters 1000-1006 and enter your library details 

 

 
 

 

 Open Hours & Closed Dates 
 Your opening hours and closed dates should be set to prevent items being due back when the library is 

closed.   

 Navigate to System > Branches 
 For each branch, edit and enter the opening hours of the library and the dates that the library is 

closed (e.g. school holidays).  



 

 

 
 

 

Circulation Control Card (Optional) 

To access your Circulation Control Card, which includes barcodes for ease of scanning,  

 Navigate to Circulation > Home 
 Click the Wizard for ‘Printable Circulation Control Card’ 

  



 

 

 

Lending Rules 
Lending rules should be reviewed to ensure these match lending policies.   

 Navigate to Circulation > Lending Rules and review. 
 Open Resource Loan Categories (from the Lending Rules menu) and set items that are able to be 

reserved to reservable. 
 Open Borrower Loan Categories (from the Lending Rules menu) and check the reservation limits 

of each. 
 

 
 

 

 

 Overdues 
Overdue notices should be reviewed to ensure these are setup as required. 

 Navigate to Circulation > Overdues and review or configure notices as required. 

  

 

 

Z-Cataloguing 
If using SCIS with Z-Cataloguing, you will need to enter your SCIS username and password. 

 Navigate to Cataloguing > Z-Cataloguing 
 Browse sources  

 



 

 Edit the SCIS source and enter your SCIS username and password and save

 
 

 You may also need to email SCIS and ask them to activate Z3950 for your account. This will need 
to be setup before the live conversion. 

 The server that Oliver is installed to will need to allow external access on port 7090. (If Softlink 
host your system this has been done for you). 

 
 

 

Orbit (Optional)  
If using Orbit, some configuration is required.  For full details please see the Orbit how to guides.  The 
basic steps are: 

 Under Management > Collections, assign formats and suitability ages to collections that you wish 
to appear in Orbit. For example:  

 

 In Management > Parameters set suitability ages as required (see the Orbit how to guides for 
further information). 

 
 

 Run the housekeeping processes (System > Housekeeping) for assigning the formats and 
suitability ages – “Catalogue Format” and “Suitability Age”. 



 

 
 

 

SIP2 (Optional)  
The SIP2 Module can be used for third party systems, such OverDrive, to integrate with Oliver. 
 
If you have purchased the SIP module, the Oliver installation server may require additional external 
access. This is normally port 6001.  
 
You may also need to specify the server name or IP address of the Oliver application server to the third 
party provider along with a username in Oliver. We have set up a user with the username sip2, you will 
need to set a secure password on this user for this purpose. 

 


